SAMPLE LETTER TO THE YC REPRESENTATIVE TO 

LOCAL/STATE COMPETITION
(Customize your letter and use it to follow up with regard to YC Program details)

(Date)

(Name)

(Business)

(Address)

(City), (State) (Zip Code)

Dear (Young Careerist Representative Name):

Welcome to the (Local Organization or BPW/FL) Young Careerist Program[, and congratulations on being chosen as a Young Careerist Representative].  The members of the (Local Organization or BPW/FL) are looking forward to talking with you and hope this will be a memorable and rewarding experience for you.

To be eligible to participate in the competition, you must:

· be between the ages of 21 and 35, inclusive, by July 31st following the first competition in which you participate;

· be or have been employed in business or the professions with at least one (1) year of full-time work experience; and

· sign the legislative platform agreement.  A Young Careerist Representative must review the BPW/FL legislative platform and pledge that she/he will not speak against platform items in her/his capacity as Young Careerist Representative, if selected.
There are five phases to the competition. They are as follows:

1. Application (15 points maximum)

From data on biographical information application.  One to five points will be given based on personal accomplishments, one to five points on the ability to express thoughts and beliefs, and one to five points on career goals.

2. Personal Interview (25 points maximum)

Each YC Representative will be interviewed for a predetermined amount of time.  You will be asked a series of questions by the judges.

3. Individual Speech Presentation (35 points maximum)

Each YC Representative will be expected to make an individual presentation or speech.

4. Impromptu/Group Interaction (15 points maximum)

YC Representatives will be judged on the ability to participate, organization of thoughts/expression of her/his ideas, and interaction with others.

5. Helping Others Achieve (10 points maximum)

YC Representatives will be judged on individual potential mentoring ability and demonstrated efforts to help others succeed, as well as leadership skills.

The Young Careerist Program will be conducted at the (name/location/room).  Please plan to arrive at (time).  A brief orientation will be given to review the agenda for the Young Careerist Program.

Should you have any questions, please do not hesitate to call me.  I can be reached at (home and office numbers).  I look forward to meeting you.

Sincerely,

(Name)

Young Careerist Program Chair

cc: President (Local Organization or BPW/FL)

Enclosure: Virginia Allan Young Careerist Representative Packet

Note: Include the “Enclosure” if the YC Representative has not already received a YC Representative packet.
