SAMPLE LETTER TO JUDGES
(Date)

(Name)

(Business)

(Address)

(City), (State) (Zip Code)

Dear (insert name of judge):

Thank you for agreeing to be one of the judges for the Young Careerist Program at our (Local Organization meeting or BPW/FL State Conference) on (date) at (location, address, phone number and room location) which will begin at (time).  The proposed agenda is as follows:

11:30 a.m. - 12:45 p.m. 
Judges luncheon briefing

1:00 p.m. - 1:15 p.m. 
Drawing interview and presentation order and introduction of judges to Young Careerist Representatives

1:15 p.m. - 2:25 p.m. 
Personal Interviews - All judges will interview each Young Careerist (YC) Representative for approximately (number) minutes.  Suggested questions for your use will be provided the day of competition.  The YC Chair would like each judge to ask the same questions to each YC Representative during the interview process.

2:30 p.m. - 2:50 p.m. 
Group Interaction - Judges will observe and assess the ability of the Young Careerist Representatives to interact in a group situation.  The topics will address current BPW issues and the BPW/FL Legislative Platform.

3:00 p.m. - 4:30 p.m. 
Young Careerist Program Speak-Off - Each Young Careerist Representative will give a 4-minute prepared speech.  This is the only part of the YC Program open to observers.  The selected speech topics are enclosed.  After the speak-off, judges will complete their evaluations of each YC Representative and return them to the YC Chair for tabulation.

Each Young Careerist Representative is judged in five (5) areas.  Those areas are as follows: (1) the biographical information application submittal, (2) personal interview, (3) individual speech presentation, (4) impromptu/group interaction, and (5) helping others to achieve.  The maximum number of points a Representative can achieve is 100.

To be eligible to participate in the YC Program, each YC Representative must:

· be between the ages of 21 and 35, inclusive, by July 31st following the first YC competition in which she/he participates;

· be or have been employed in business or the professions with at least one (1) year of full-time work experience; and 
· sign the legislative platform agreement.  A Young Careerist Representative must review the BPW/FL Legislative Platform and pledge that she/he will not speak against platform items in her/his capacity as Young Careerist Representative, if selected.

Enclosed you will find the applications of the YC Representatives for our YC Program.  Please review the information and bring the applications with you on the day of the judging.

Attached you will find a copy of the judging score sheet so that you may become familiar with the judging categories.

Please send me a one-page biographical sheet on your background.  This information will be used to introduce you to the members and guests in attendance at the YC Program.  Enclosed is a stamped, self-addressed envelope for your use in mailing the biographical information to me.

Please do not hesitate to give me a call should you have any questions.  My home telephone number is (area code and number) and my business telephone number is (area code and number).  I look forward to your participation in the (name of Local Organization or BPW/FL) Young Careerist Program.

Thank you again for your time and participation in this program.  We hope that you will find it to be enjoyable and enlightening.

Sincerely,

(Name of Chair)

Young Careerist Program Chair

cc: President

Enclosures
