SAMPLE YC LETTER REQUESTING BUSINESS CONTRIBUTIONS
(Date)

(Name)

(Business)

(Address)

(City), (State) (Zip Code)

Dear (insert name of contact at business):

I would like to take this opportunity to tell you about the Virginia Allan Young Careerist Program of Business and Professional Women/Florida (BPW/FL).  Established in 1919, BPW is the oldest and one of the most influential organizations dedicated to the mission of achieving equity in the workplace through advocacy, education, and information.  BPW continues to pave the way for workingwomen to achieve personal and economic success in the workplace by offering a range of skill-building programs -- from entry-level career training and mentoring opportunities to leadership and entrepreneurial skills development.  One such program, the Virginia Allan Young Careerist Program, is a way BPW can recognize the accomplishments of successful, young working women and men while introducing them to the mission and vision of BPW.

The Virginia Allan Young Careerist Program enables BPW members to stay up-to-date on the changing role of women in society and how BPW can best serve the interests of young working women in the community.

Begun in 1964, the Virginia Allan Young Careerist Program involves a competitive selection process among 25 Local Organizations within Florida.  To participate in the program, a Young Careerist Representative must:

· Be between the ages of 21 and 35, inclusive, by the July 31st following the first competition in which she/he participates;

· Be or have been employed in business or the professions with at least one (1) year of full-time work experience;

· Review the BPW/FL legislative platform and pledge that she/he will not speak against platform items in her/his capacity as a Young Careerist Representative, if selected.

Young Careerist Representatives are judged in five areas: written and biographical information, judges' interview, helping others to achieve, group interaction, and prepared speeches on the topic of (insert topic chosen for speeches).  The (insert name of Local Organization) will be conducting a Young Careerist Program on (insert date) at (insert place).  We have invited (insert number) Young Careerists and are expecting (insert number) members and guests to attend the event.

The (insert name of Local Organization) is delighted to extend an invitation to (name of business) to participate in the Virginia Allan Young Careerist Program this year and to meet the Young Careerist Representatives, many of whom might be your potential employees.

The (insert name of business) can be extremely helpful to the continued growth of the Young Careerist Program by making a general support contribution of $(insert amount) to the (insert name of Local Organization) Virginia Allan Young Careerist Program.  Such a contribution will be used to (underwrite a luncheon, speaker, cost of sending Young Careerist Representative to state conference, etc.).

I know that a contribution from (insert name of business) will encourage others to do likewise.  You may wish to give more; if so, we will be most grateful.  You will be recognized for your generous support in (local newsletter, program at competition, etc.).  If you are unable to contribute at this level, we would certainly appreciate any support you are able to provide for this worthwhile program.

On behalf of the (insert name of Local Organization), I thank you for the consideration of this request.

Sincerely,

(Name)

Young Careerist Program Chair
